NOJIOKEHHUE O WKOJbHOW BUBJIUOTEKE
MYHHUIUTTAJIBHOT'O BIOJIKKETHOT'O OBPA3OBATEJIBHOT'O YUPEK/IEHUS
JUBUHCKOW CPEJIHEN OBUIEOBPA30BATEJILHOM HIKOJIBL
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1.1. Bubnuoteka sBNsieTCA CTPYKTYPHLIM NOAPa3aeneHnem LUKOSIbI, y4acTBYOLWUM B y4eBHO-
BOCNUTaTENBHOM Npouecce B Lensx obecneyeHns npaea y4acTHUKOB 06pa3oBaTensHoro npouecca Ha
becnnaTHoe nonb3oBaHue GMENNOTEUHO-UHDOPMALIMOHHBIMM pecypcamu.

1.2. [leatensHocTb GubnmoTeku Wwkonsl (nanee - bubnuoteka) oTpaxaercs B Ycrase
obpasosartenbHoro yupexaeHns. ObecneyeHHocTs GubnuoTekn y4eBHbIMU, METOANYECKUMY 1
CMpaBOYHBIMU JOKYMEHTAMW yYUTLIBAETCA NPU NULEH3MPOBaHUKM 06pa30BaTENLHOMO ydpexaeHus.

1.3. Uenwn 6ubnuotekn obpasoBaTensHoro YHPEXOEHNA COOTHOCATCA C Liensmu obpasoBaTensHoro
yqpexnenus: dpopmupoBaHne obuleit KynbTypbl TMHHOCTY 0BYYaIOLLMXCA HA OCHOBE yCBOEHUS
obAsaTenbHOrO MUHUMYMa coaepKaHNs obweobpasoBaTenbHbIX NPOrpamMmM, WX aganTauus K KU3HU B
obLyecTse, cosgaHne OCHOBbI ANS OCO3HAHHOrO BbIBOpa 1 nocreaywLLIero 0cBoeHus
npodheccroHanbHbix 0bpasoBaTenbHbLIX NPOrpaMM, BOCAUTaHUE rPaXKaAaHCTBEHHOCTW, Tpydonobus,
yBaxeHus Kk npasam n ceobopam Yenoseka, NobBU K OKpyxarLLel Npupoge, PoguHe, cembe,
thopmmrpoBaHue 300poBoro 06pasa KUaHY.

1.4. BubnnoTeka pykoBOACTBYETCA B CBOEIH A€STENLHOCTU theaepanbHLIMM 3aKoHamu, ykazamu u
pacnopsixeHmamu lNpesngeHTta Poccuinckoi defepaunm, NocTaHOBNEHUAMM U pacnopsixeHnamm
MpasuTenscTea Poccuiickon ®egepaunn n MCNONHUTENbHBIX opraHoB cybbekToB Poccuiickoi
Denepauum, pelieHusMu COOTBETCTBYIOLLIEro opraHa ynpasneHusi obpasosaHuem, Ycrasom
00pazoBaTenbHOro yYpexaeHns, NoNoXeHneM o BubnuoTteke, yTBEpMAESHHOM ANPEKTOPOM
00pasoBaTenbLHOro yypexaeHus.

1.5. MNopsipok nonb3oBaHUs UCTOMHUKAMU WHOPMaLUMK, NepeyeHb OCHOBHBIX yCnyr n ycnosust ux
npeAocTasneHns onpeaenstotes MNonoxexnem o GubnuoTteke obpasoBaTensHOrO yupexaeHus un
lMpasunamu nonb3osaxna GUBNUOTEKOI, YTBEPXAEHHbIMW pyKOoBOAMTENEM 06pa3oBaTensHoro

YUpEXOEHUS.

1.6.  OBpasoBaTenbHoe yupexaeHue HeceT OTBETCTBEHHOCT 3a JOCTYNHOCTb U KA4YeCcTBO
GnbnuoTeuHo-uHpopMaLUoHHOro obcnyxuBanua GubnuoTeku.

1.7. OpraHusauns o6Cny}uBaHnUs y4acTHUKOB obpasoBaTensHoOro Npouecca NPOU3BOAUTCA B
COOTBETCTBUM C NpaBUNami TeXHUKM 6€30NacHOCTU M NPOTMBONOKAPHBLIMY, CaHUTapHO-
TMrMeHnYeckuMmu TpeboBaHNAMN.



2. OCHOBHBbIE 3A0AYM
QOcHOBHBIMMK 3aa4aMy DUONUOTEKU ABNAKTCH:

a) obecneveHune yqacTHukam obpasosaTensHOro npouecca - oby4aloumMmMcs, negarornieckum
paboTHUKaM, poaUTENAM, (MHbIM 3aKOHHBIM NPeAcTaBUTeNnaM) obyvawumxcs (nanee -
nonb3oBaTensam) - 4OCTyna K nHopmaunn, 3HaHUAM, NaesaMm, KynbTYPHbIM LIEHHOCTAM NOCpeacTBom
MCnonsL30BaHna BUBNMOTEYHO-UHMOPMALIMOHHBIX PECYPCOB 00Pa30BaTENbHOrO YUPEXaAeHUs Ha
pPasnuyHbiX HOCUTENSAX: BYMaXHOM (KHWKHBIA hoHA, POHA NEPUOAUYECKUX N3OAHWUN); MATHUTHOM
(choHp ayano- n BuaeokacceT); undposom (CD-gucku); U MHBIX HOCUTENSX;

6) BoCnUTaHWe KynbTYPHOTO ¥ Pay4aHCKOro CaMOCO3HaHWA, NOMOLLL B coLuanuaauum
0By4arLLErocs, passuTUM €ro TBOPYECKOro NoTeHunana;

B) (hOpMMPOBAHME HABLIKOB Hesasucumoro bubnuoTeyHoro nonb3osaTtens: oby4YeHne noucky, oTéopy
N KPUTUYECKON OUEHKe uHdopmayni;

r) coOBEpLUEHCTBOBaHWE npeaocTasnsaeMbix BUBNMOTEKON YCNYr HA OCHOBE BHEAPEHWSA HOBbLIX
NHDOPMALMOHHBIX TEXHOMOMN U KOMNbIOTEPU3aLmMnM BuBNUOTEYHO-UHDOPMALIMOHHbLIX NPOLECCOB,
hopmuposaHme KomgopTHOU BubnuoTeyHon cpeabl.

3. OCHOBHBIE ®YHKUMN
[Ons peanu3aunu OCHOBHbIX 3a4a4y bubnuorteka:
1. thopmupyeT doHa BubnunoTevHo-nHPOPMaLIMOHHbBIX PECYPCOoB 00pa30BaTENbHOMO YYpPEXaeHNs:
a) KOMMINEeKTYeT YHUBEpCanbHbii POHA yHeDHbIMU, XYAOKECTBEHHbIMU, HaYYHbIMU, CNPABOYHBIMU,

Nefaror=4eckumm u Hay4HO-MoNynapHeIMU SOKYMEHTAMU HA TPAAULMOHHBIX Y HETPAANLIMOHHbIX
HOCUTENSAX nHopMaLK;

O} nononHaeT PoHa MHpoPpMaUMOHHbIMY pecypcamn cetn MHTepHeT, Basamu 1 GaHkamMu gaHHbIX
ADYINX YYPEKOEHWUI U OPrann3auni;

B} aKkkymynupyeT oHa [OKYMEHTOB, co3faBaemMbix B 00pasosaTtenbHOM yupexaeHun (nydnukauuin v
paboT negaroros 0BpasoBaTENLHOTO YHPEXAEHUSA, NYHLWNX Hay4HbiX paboT u pedepaTor
obyuanimxes u ap.);

r) OCYLeCTENAET pasMelleHhe, opradi3aynio n COXpaHHOCTb OOKYMEHTOB,

2. cospaeT MHPOPMALNOHHYIO NPOoLYKUWUIO!

a) opraHugyeT ¥ BedeT cnpasodHo-Onbnuorpadudeckuii annapar: kKatanori (anasuTHbIA,
CUCTEMATUHECKUN), KAPTOTEKM (CUCTEMATUYECKYIO KAPTOTEKY CTAaTed, TeMaTUYECKUE KapTOTEKN),

0) paspabarbiBaeT pekomeHaaTensHbie Gubnuorpapuyeckue nocobua (cnuckn, 0b30ps!, ykasaTenu),



g) obecneyvBaeT nHopMMpoBaHve nons3osartenen 06 nHpopmMauVoHHOW NPOAYKLMN;

3. ocylwecrtansaet auddeperunposadHoe bubnuoteyHo-nHpopmMaLlmnoHHoe obenyxnearne
obyuaroLmxes:

a) cozpnaeT yechosus ANs peanusayuy caMmoCTOATENbHOCTY B ODyYeHUM, No3HaBaTenbHOM,
TEOPHECKOW AeATeNbHOCTH,

0) opranuzyeT obyyeHue HaBblkam Hesasucumoro BubnuoTteyHoro nonb3osartens n notpeburens .
NHOPMALVY, COAENCTBYET UHTErPaLMKY KOMNMEKCa 3HAHWA, YMEHWIA 1 HAaBLIKOB paboThl C KHUIOW 1
nHpopMaynen;

8) OKa3blBasT MHMOPMAUMOHHYIO NOAAEPXKKY B PELUEHUN 33434, BO3HMKAIOWMX B NPOLECCe ux
y4ebHoi, camoobpasoBaTensHoN 1 JOCYroBON AEATENbHOCTH,

r)  oprasuzyeTr MacCcoBbie MEPONpUATUS, OPUEHTUPOBAHHbLIE HA Pa3BUTHE 0BLLEN, U YMTaTENLCKON
KyNbTYDbI NWYHOCTW, COAEUCTBYET PA3BUTUIO KPUTUYECKOTO MbILLNEHNS;

4. ocywecTenaeT guddepeHLumpoBaHHoe bubnuoteyHo-nHpopmaumoHHoe obenyxueaxue |
neparoruyecknx paboTHUKOB:

a) BblABNAET UHAOPMALUNOHHbIE NOTPEDHOCTY M YOOBNETBOPAET 3anpochl, CBA3AHHbIE C 0DyYeHnem,
BOCNUTAHUEM U 300POBLEM AETEN:

B) copeicTeyeT NpodeccnoHanbHON KOMNETeHLUW, NOBbIWEHWIO KBanudukaumn, npoBeaeHNIo
aTrecrauuu,

B) OCYWECTBNAET TeKkylyee nHdopMmuposanue (AHn nHdopmaLmm, 0630psl HOBbIX NOCTYNNEHWIA 1
nyGnurkaumnd ). tHoOpMUPOBaHUe PYKOBOACTBA 0DLWeoDpa3oBaTenbHOro yupexaeHus no sonpocam
ynpaeneHuna obpasoBatenbHbiM NPOLECCOoM;

r) cnocoBCTBYET NPOBEAEHMIO 3aHATUIA NO POPMUPOBAHNIO HDOPMALIMOHHON Ky bTypbi;

5. ocyuwlecTtanaeT gudpdepeHurposaHHoe BUbnnoTeuHo-nHPOPMaLUOHHOe obCnyxunBaHmne
poauTenen (1Hbix 3aKoHHbIX NpeacTasuTenen) obyyamowmxecs:

a) yAoeNSTECPAET 3anpockl NONbLIoBaTENEN U MHPOPMUPYET O HOBLIX MOCTYNNEHUSX B BubnnoTteky:

B) KOHCYMeTMPYET NO BOMNPOCAM Opralu3auuy CEMERHOro YTeHUN, 3HaKOMUT C Hopmaumen no
BOCTUTARWIO AEeTen:

B) KOHCYMeTUPYET MO BONpocam y4ebHbiX n3paHvin ans obyvawmxcs.



4. OPTAHU3ALWA OEATENBHOCTU BUBNTUOTEKU

41. CTpykTypa BubnuoTeku, NOMMO TPAAULIMOHHBIX OTAENOB (aBOHEMEHT, YNTaNbHbIA 3an),
MOXET BKIHATh OTAENb! y4eOHMKOB, nHhopMaLMoHHO-Gubnuorpadmyeckoin paboTs!;

4.2 BubnuoTeuHo-nHdopMaLMoHHoe obcnyxuBaHue OCyLLECTBNSETCA Ha OCHOBE BUBINOTEYHO- |
NHPOPMaLMOHHBIX PECYPCOB B COOTBETCTBMM C y4eBHbIM U BOChUTATENBHLIM NNaHaMu
0Opa30oBaTENLHOTO YYPEXAEHNS, NPOrpaMmMamMu, NPoeKTamMn 1 nnaHom paboTs GubnuoTexn.

4.3. B uensx obecneveHus mogepHusaummn 6ubnuoTekn B ycnosuax mHcopmaTvaaumm
obpa3osanns 1 B Npefenax cpeacTs, BblAeNseMbiX yHpeanTensmMmu, o6pasosaTenbHoe yYpeKaeHe
obecrneyupaeT BubnuoTeky:

- FaPaHTUPOBAHHBIM (PUHAHCUPOBAHNEM KOMMNAEKTOBaHWA BUBNMOTEUHO-UHOPMALIMOHHBIX PECYPCOB,

- HeoOxoauMbIMK CRYXKEBHBIMI 1 MPOU3BOACTBEHHBIMI NOMELLEHUSMU B COOTBETCTBUN CO CTPYKTYpOW
Bubnuortekn

- PEMOHTOM ¥ CEPBUCHLIM 0BCNYXVMBAHNEM TEXHUKM U 0DOpyaoBaHWUA BUBnuoTeKu:

- DUBNNoTEYHON TEXHUKON U KAHLIENSPCKUMU NPUHAAMNEKHOCTAMM.

4.4. ObpasosaTtenbHoe yYpexaeHne cosgaeT yCnoBus 4ns COXPaHHOCTU MMyLLEeCTBa BuBnuoTeku:
4.5, OTBETCTEBEHHOCTb 3@ CUCTEMATUYHOCTL U KA4ECTBO KOMNNEKTOBAHWUSA OCHOBHOTO (hoHAa
BubnuoTexu, xoMmnnekToBaHue y4ebHoro oHaa B COOTBETCTBUM C heaepanbHbIMU NEPEeYHIMM

y4eBHWKOB 1 y4eBHO-MEeTOANYECKNX U3AAHWUIA, CO3haHne HeOBXOANMBIX YCIIOBUI 4NS AeSTENbHOCTH
OudnuoTeku HeceT PyKoBOANTENL 0DPaA30BATENLHOTO YYPEXAEHWS B COOTBETCTBUM C YCTaBoM

YUpEXAEHUS.
4.6. Pexxum paboTel 6ubnuoTtexn onpeaensetca GubnuoTekapem B COOTBETCTBUM C NpasuniamMm
BHYTPEHHEro pacnopsgka obpasosaTtensHoro yupexaenus. MNpu onpegenexnnn pexuma paboTs!
bubnvoTteku npegycmaTpuBaeTcs BoideneHue:;

- ABYX 4acos paboyero BpeMeHn exeaHEBHO Ha BbINOMHEHWE BHYTPUBMBANOTEYHOK paboThi;

- OQHOro pasa B MeCAL - CaHMTapHOro AHA, B KOTOPLIA o6cnyxusaHme nons3osareneil He
npov3BOANTCS;

- He MeHee OHOro pasa B MECsL, - MeTOAUYECKOro AHS.
4.7. B uensax obecnevyeHnsa paunoHanHoro UCnonb3oBaHns MHHOPMaLIMOHHLIX PECYPCOoB B paboTe ¢

AeTbMU W HOWecTBOM brubnroTeka obpa3oBaTenbHOMO yYpeXaeHUa B3anMoaencTByeT ¢
oubnuortekamu MuHucTepcTsa KynsTypbl Poccuiickon Qegepauuni.

5. YNPABINEHMUE. IUTATbI

5.1. Ynpasnexune BubnmoTexkon ocyLeCTBNAETCH B COOTBETCTBIUM C 3aKOHOAATENLCTBOM POCCHIACKON
thenepaunn, cybbextos Poccuiickon ®eaepauuu u YcTaBoM 06pa3oBaTenbHOro yupexaeHns.

5.2. ObLyee pyKoBOACTBO AEATENLHOCTLIO BUBNUOTEKN OCYLLECTBASIET PYKOBOAUTEND
0BpazoBaTensHOro yuYpexaeHus.



5.3. PykoBoacTeo BubnuoTtekoin ocyLlecTBnseT 3asenyolias dubnuotekoit \ Gubnuotekaps,
KoTOpas HeceT OTBETCTBEHHOCTb B NpefAenax CBoen KoMneTeHUun nepes obLlecTBoM u
pyxoBoAauTenemM obpasoBaTensHOro yupexaeHus, obyyanwmmmncs, ux pogutensaMmi (MHeIMK
3aKOHHbBIMW MpeacTaBuTensaMuK) 3a opraHu3aLnio n pesynbTaThl AeATenbHoCcT Bubnuotekn B
COOTBETCTBUM C DYHKUMOHANBHBIMU 0DA33HHOCTAMMU, NPeayCMOTPEHHbIMU KBaNUMUKaLMOHHLIMM
TpefoBaHusMK, TPYAOBLIM AOrOBOPOM U YCTaBOM 06pa3oBaTENbHOro yHpeXaeHs.

54. 3apenywllas bubnuoTekon \ BudNUoOTEKapb Ha3Ha4YaeTCsa pyKoBoaUTENEM
0DpazoBaTENLHOTO YUPEXKAEHNSA, MOXET ABNATLCA YNEHOM negarorMyeckoro KonnexKkTusa n BXOAWUTb B
COCTaB Nefaroryyeckoro coseta obpasoBaTenbHOro yypexaeHus.

8.5, MeToaudeckoe ConpoBOXAEHWE AenaTenbHOCT Brubnunotekn obecneunsaeT cneyvanmucT
(MeToaucT) No y4ebHbIM hoHAaM 1 LUKONbHbIM Brubnuotekam opraHa ynpasnexHna obpasosaHuem.

5.6. 3asenywowas dubnuotekon \ bubnuoTtekapb paspabaTbiBaeT U NpeacTaBNAeT PYKOBOAUTENO
00paz0BaTENLHOIO YYPEXAEHUS Ha YTBEPXKAEHWE CneayoLne AOKYMEHTbI:

a) nonoxexue o0 BubnuoTteke,

6) npasuna nonb3oBaHnsg ONbNUoTeKon;
B) NNAHOBO-OTYETHYIO LOKYMEHTaUNIO;
r) TEXHONCTMYECKYK QOKYMEHTaUuI.

5.7. MNopsigok KOMNMEKToBaHus Wrarta 6ubnuoTteku obpa3oBaTensHoOro yupexaeHns
pernameHTUpyeTCsA ero YCTaeom.

5.8. Ha pabety B BubnuoTeky NpuUHUMaOTCa nuua, nmeLme Heobxoamumyto NpodeccunoHansHy
NOArOTOBKY, COOTBETCTBYOLLYI TpeDoBaHUAM KBaNUPUKaLMOHHON XapakTepuCTUKX MO OOMKHOCTU 1
NONY4EeHHOW CreuvanbHOCTK, NOATBEPXKAEHHYIO AOKyMeHTaMu 06 obpasosaHum v (nnu)
KBanuukauum,

5.9. PabotHuky BubnruoTexkn mMoryT OCyLWeCcTBNATL negarortyeckyio gestensHocTs. ComeleHne
BUbNMoTEYHO-UHPOPMALMOHHOW 1 NeaarorMyeckon AEATENbHOCTHA OCYLLECTBNAETCH PaboTHUKOM
BubnuoTekn TONbKO Ha AOBPOBONLHON OCHOBE.

5.10. TpyaoBbie OTHOWEHMA paboTHVKOB BUBNMOTEKU U 0OPa30BaTENLHOIO yUpexaeHus
perynupyroTcs TPYAOBbIM JOrOBOPOM, YCIOBUSA KOTOPOro HE AOMKHbLI NPOTUBOPEYUTE
3akoHogaTenscrey Poccuinckon Pepepaunn o Tpyae.



6. MPABA U OBA3AHHOCTWU BUBITMOTEKU
PaboTHuku OUONMOTEKU UMEOT NPaBo:
a) camoCTOSTENBHO BbIOUpaTh (OPMbI, CPEACTBA U METOALI BUBNNOTEYHO-UHEOPMALIMOHHOO
obcnyxsaHua 0bpasoBaTenbHOro 1 BOCMUTATENbBHOIO NPOLECCOB B COOTBETCTBUMU C LENSIMUA U
3afaqamu, ykasaHHbiMi B YcTaBe 0Opa3oBaTenbHOMO y4peXaeHusa 1 nonoxerHun o bubnuortexe

0Bpa3oBaTensHOro yYpexaeHus;

0) npoBoAuTe B yCTaHOBIEHHOM nopsake dakynbTaTUBHBIE 3HATUS, YPOKU U KPYXKKU BUBnuoTeuHo-
Bubnuorpauiecknx 3HaHn 1 UHPOPMALMOHHON KyNbTYpPhI;

B) ONpeaensTb UCTOYHWMKA KOMNNEKTOBaHWUA UHPOPMALIMOHHBIX PECYPCOB;

r) U3eiMaThb 1 peanu3oBbiBaTb AOKYMEHTbI U3 (POHAOB B COOTBETCTBUM C MHCTPYKLUMEN MO yueTy
bubnuoteyHoro doHAaa;

A) onpenensTe B cOOTBETCTBUU C pasunamu nons3osanna GubnuoTekoi obpasosaTensHoro
yupexaerus, yTeepaeHHbIMY pykoBoauTenem obpasoBaTenbHOro YUYPEXAEHUa, 1 No CornacosaHnio
C pOAUTENBLCKAM KOMUTETOM BUAbl 1 pasMepbl KOMNeHcayum yuepba, HaHeCEeHHOoro nonb3osaTenamu
bubnuorteku:

€) y4acTsoBaTk B ynpasneHn obpasoBaTensHbiM yYpexaeHueM B Nopsagke, onpeaenseMom ycTaBom
3TOTO YHPEKASHUS;

K) MMETL EXErofHbIA OTNYCK 28 KaneHaapHbIX AHEN W AOMONHUTENbHbIA ONfa4YnBaeMbii OTNYCK B
COOTBETCTBUM C KONnekTueHbIM 4OroBOPOM Mexay paboTHUKaMU U PYKOBOACTBOM 06pa3oBaTenbHOro
YHPENKOEHVS UMK NHBIMW NOKANbHBIMW HOPMATUBHBIMIA akTamu;

3) ObiTb NPEACTaBMEHHBIMU K Pa3N4HbIM GOpPMaM NOOLLPEHUS, HArpadam v 3HakaMm OTINYus,
npeaycMoTpeHHbIM ANA paboTHUKOB 06pasoBaHua U KyNnbTypbl;

v) y4acTeoeaTe B COOTBETCTBUM C 3aKoHoAaTenscTBOM Poccuiickon ®enepaunn B pabote
BubnunoTeyHbix accouuraLnii UM CoK30E.

PaboTHuku 6ubnuoTek 06a3aHbI:
a) obecneqnTe NONbL30BATENAM BOSMOXHOCTb paboThl ¢ MHPOPMALMOHHBIMU pecypcamu BubnuoTeku:
6) uHopMupoBaTL NONb3oBaTENEN O BiAaX NpesocTaBnsaeMbix bubnuoTexoi yenyr;

B) obecne4nsare COXPaAHHOCTL UCMOMb30BaHNA HOCUTENEN MHAOPMALIUKN, UX CUCTEMATH3IALMIO,
PasMeLLEeHVE U XPaHEHWE;

r) obecneunsaTe pexnM paboTel B COOTBETCTBAM C NOTPEBHOCTAMK NonbaosaTtenei u paboToi
obpasosaTentHOTO yYpPEeXaeHUs,;

A) OTHATLIBETECA B YCTAHOBMNEHHOM NOPAAKE nepel pykoBoaAuTeNnem obpa3oBaTeNbHOro yUpPexXaeHUs:

K) NOBbILWATE KBaNUUKauuio.



7. MPABA Y OBA3AHHOCTU NONb30OBATENEW BUBITMOTEKHK
7.1. Monk3osartenu 6MONUMOTEKKM UMEIOT NPaBo:

a) nonyLarts NOnHy MHopMaLmno o coctase BubnuoTedHoro PoHAa, MHPOPMALIMOHHbBIX pecypcax
v NpegocTaBnsemMblx 6ubnuoTtekon ycnyrax;

6) nons3oBaThCA cnpasoYHo-Gubnuorpaduyeckum annapatom dbubnuoTeku;
B) MONy4aTh KOHCYMbTALMOHHYIO MOMOLLbL B NOUCKE U BbIOOPE NCTOUHWUKOB UHPOpMAaLUK,

r) rofy4aTe 80 BPEMEHHOE Momnb30BaHue Ha abOHEMEHTE U B YATANLHOM 3ane nedaTHble U3aaHus,
ayMoBU3yansHble JOKYMEHTh! U ApYrie UCTOYHUKN MHpopMaLmK;

a) NpoaneBaTh CPOK NONb30BAHUA JOKYMEHTAMU,

e) nonyyaTs TeMaTudeckue, akrorpaduyeckne, yTouHsaowmue n bubnuorpadguyeckue cnpasku Ha
ocHoee chorna BubnuoTtekn,

%) NONy4YaTh KOHCYMbTALMOHHYIO MOMOLLbL B paboTe ¢ MHdopMaumen Ha HEeTPaOULMOHHLIX HOCUTENSX
NPV MOMb30BAHN 3NEKTPOHHBIM U UHbIM 00OpYAOBaHUEM,

3) y4acTBOBATH B MEPOMPUATUSX, MPOBOAUMbIX 6UGNNOTEKOM;

1) ofpaluatecs Ans paspelueHvst KOHMNUKTHON CUTyauumn K pykoBoguTento obpasosaTenbHoro
YUPEXAEHWS.

7.2. MNonb3oeaTtenu BubnuoTekn 06A3aHbI:

a) cobnioaaTe Npasuna Nonb3oBaHua bubnuoTexkown;

6) HepexHO OTHOCUTLCA K NPOM3BEAEHUAM NeYaTh (He BbipbiBaTh, He 3arnbaTh CTpaHuu, He Aenatsb B
KHUrax nogqepKuBaHuil, MOMETOK), UHbIM JOKYMEHTaM Ha pasnuyHbIX HocUTeNAx, 0bopyaoBaHNIo,

WHBEHTAPK:

8) NOAAEPK1BaTh NOPSALOK PACCTAHOBKN JOKYMEHTOB B OTKPLITOM AoCTyne BubnuoTeku,
PaCNONOXEHVUA KAaPTOYEK B kaTanorax v kapToTekax,

r) NONbL30BaTLCA LIEHHBIMI 1 CNPABOYHLIMU AOKYMEHTaMMU TOMBKO B NOMeLLeHun GubnuoTeku;

) ybeauTscs Npu NonyYeHu AOKYMEHTOR B OTCYTCTBUM AedeKToB, a npu obHapyXeHuw
npoviHGopMrpoBaTh 06 aTom paboTHuka GubnuoTekn. OTBETCTBEHHOCTL 32 OBHapYXeHHbIe fedeKTb
8 cAaBaeMbiX 4OKYMEHTaX HeCceT NnocneHuin Nnonb3oBaTenb,;

e) PacnCLIBATHESA B YNTATENLCKOM (HOPMYNAPE 3a KaXAbIA NONYyYEHHbIW LOKYMEHT,

W) BO3BPALLUATH QOKYMEHTHI B DUDNVOTEKY B yCTaHOBNEHHbIE CPOKU,

3)  3aMEHNTbL [JOKYMEHTh BUBNMOTEKM B CNyYae ux yTpaThl UK MOPYU UM PABHOUEHHbIMU, DO
KOMMEHCMPOoBAaTk yillepb B pasmepe, yCTaHOBNEHHOM Npasunamu nonb3osaHua dBudnmoTekon,

1) NOMHOCTBLIO paccUnTaThes ¢ BuBNMOTEKON N0 UCTEYEHWUU Cpoka OBy4YeHuns unu paboTe! 8
00pa3oBaTeNnsHOM yUYpEXOeHNN,



7.3. lNopsack nonbL30BaHuA GUBNHOTEKON:

a) 3anuce obyvarwmnxca obpasoBaTensHOro yYpeKaeHus B BubnuoTeky NPonsBOAUTCS No
CNUCOYHOMY COCTaBy Knacca B MHAMBUAYaNbHOM NOPAAKE, NeAaroruyeckux U NHbIX paboTHUKOB
00pa3oBaTensHOMo y4peXAEHUA, PoaUTENEenl (MHbIX 3aKOHHbIX npeacrasutenein) obyyarwowmxcs — no
nacnopry,

6) nepeperucTpauus nonb3osatenei GUGNMOTEKN NPON3BOAUTCS EXErO4HO:

8) AOKYMEHTOM, NOATBEPHKAAILUMM NPABO NOMb30BAHUA BUBNUOTEKON, ABNSETCS YATATENLCKUA
dopmynsp;

B) YMTaTENLCKUI POPMYNAP DUKCUPYET AATY BblAAauYu NONL3OBATEMIO AOKymeHTOB 13 doHaa
BubnuoTeku 1 nx Bo3BpaLLleHus B BubnuoTeky.

7.4. MNopaaok nonb30BaHUs aboHeMEHTOM:

a) nonb3oBaTtenu UMerT npaBo NonyYuTh HAa OOM M3 MHOTOTOMHbLIX M3gaHui He Bornee AByX
OO0KYMEHTOB O[JHOBPEMEHHO;

0) mMakcumarsHbie CPOKU NOMb30BAHWA JOKYMEHTAMMU;

. yuebHuku, ydebHble nocobus - yyeBHbIN rog;
. Hay4HO-NIoONyNAapHas, nosHasatensHas, XyAOKeCTBEHHan nuTepaTypa - 1 mecsy:
- Nepuoavyeckne Usfanns, n3gaHns NoBbILLEHHOTO cripoca -15 gHein:

B) MOMNb30OBATENM MOTYT NPOANUTE CPOK NONL3OBAHUS AOKYMEHTAMM, €CMN Ha HUX OTCYTCTBYET CRPOC
CO CTOPOHbI APYrUX NOMb3oBaTenei.

7.5. MopRAOK NONb30BaHUA YUTaNbHbIM 3aNOM:
a) [OKYMEHTbI, NPEeAHasHaueHHble A5 paboThbl B YATANLHOM 3ane, Ha I0M He BbIAalTCS:

©) aHUMKnoneauy, CNPaBOHHUKN, peKkune, UeHHbIe N UMEKLLNECs B 8ANHCTBEHHOM IK3emnnape
AOKYMEHTbI BbIAZOTCA TONLKO AN8 paboThl B YMTANBHOM 3ane,



